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STATE OF MAINE 

Plaintiff  

v.

DISTRICT / SUPERIOR COURT 
Location:     
Docket No.     

NOTICE REGARDING 
ELECTRONIC SERVICE  

 
Defendant  

 
NOTICE TO PARTIES: All parties who are represented by an attorney are subject to the requirements of 
Electronic Service under Rule 5 of the Maine Rules of Civil Procedure. 
 
OPT IN: If you do not have an attorney, papers that must be served on you by other parties in this case will 
be sent to you through the regular mail to your address of record. But you have a choice to request that all 
papers required to be served on you by other parties in this case be sent instead electronically to your 
designated email address; and you may also agree to serve by email all papers you are required to serve on 
other parties in this case.     
 
Please note: any electronic service that you opt into applies only to papers served on you by other parties, 
and / or to papers you are required to serve on other parties. It does not apply to notices, orders, or other 
papers generated by the court, or to any papers you must file with the court. You must file all court papers 
in paper form by mail or in person, and all Court papers will continue to be sent to you by regular mail. 
 
If you choose not to opt in, you do not need to do anything. If you would like to receive and/or serve 
papers on other parties electronically, you must meet the requirements set forth below. Check the appropriate 
box(es) and mail (or scan and email) the signed form to all other parties in the case. Do not file this form 
with the Court. 

 
   Electronic Receipt:  I choose to OPT IN to receive by email documents from other parties in this case. 

I have reviewed and meet all of the following electronic receipt requirements: 
• I have a trusted email account and I have daily access to this account;  
• I understand that I will receive time-sensitive documents through this email address including 

documents that may require me to take action in this case; 
• This email account has available electronic storage of at least 1 gigabyte;  
• This email account accepts emails with attachments of up to 10 megabytes; and 
• I will be able to maintain this email account throughout this case. 

 
  Electronic Delivery: I choose to OPT IN to deliver documents to other parties by email in this case. I 

have reviewed and meet all of the following electronic delivery requirements:  
• I meet all of the requirements for electronic receipt listed above; 
• I have the ability to scan and create .pdf files of documents I am required to serve on other parties.  

 
Dated: _______________  ________________________________________ 

      Self-Represented Party  (Signature) 
    ______________________________________________ 
      (Print name) 
    ______________________________________________ 
      (Print email address) 
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